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B, nmimm h ¢ _ng d, né&u NHKinh tJ] & Quln tr’
P H bl Ni MS WORD

B"i th ¢ h”"nh 1:
Y°u cfu kifJn th_ ¢ cfn LUt L€ c:
- TUYo vin Lbgun fn lie. veEn M nmlt nf illgéan lca Aty .

apo

file vein bln L« t n t4Yi,

- Thao t8&c v, i b g» Vietkeychho Hic Uy k!
Vi .thgo t 8&c g» t.ilflng Vi t c¢c- dblu

- C8ch c¢ch n font c¢ch_, ¢. c¢ch_, kiWu ch,

- Ccs8ch thilt ,l dih k hginiy bt frhaon g
- Thao t8c L nh ddng LoYn vin bln.

BailM* ch€ehng tr3*nh solUn th[o vin bl[n MS Wo
My Documens v , in file [& Letter.doc. Sau L nhdp v~ trbmh b”
de, i

h " nh ddng 1 Q, trang in (Filel/ Page Setup

Kh" gi Ty: 2&m Bottom : Zm, Left : 3cm, Right : 2cm.

S d, ng font <c¢ch_ Ti2me gidheling RBmenan, <c¢_ ch,_

XI' N THiY HéyY DYyY CON TD

(Boc t h_ cva TYng thXng Lincoln goi cho thty |

Con t1i s& phli h c¢c tblt ¢l nh_ng LiQu n°
bng, tblt clfOm i hdg€ Nh€®g xhn thfy h«y dUy
Il 4i ta gHp tr°n L€ ng ph” th3 ° LOu L - s¢€
gia 2ch k', ta s€ ¢+ m t nh” l«nh LYo tdn
nhenmg txify h«y dUy cho ehagukibjinmtl € ngd om ct! nl
c.a m3nh 9gi § ahtn nnMiuQlua smh ket iL@tan tLrr°n h~

Xin h«y ddy cho ch8u biJjt c8ch chblp nhd
h ding.

Xinhdy ddy ch8&8u tr8&8nh xa s L~ k.

Xin ddy cho ch8&8u biJt L€ ¢ b2 quy/t c. a

—

ch8u biJt L€ ¢ r3yng nh_ng kT hay bdt nyt r
nhblt . . .

Xin h«y gi%p ch&u nh3sn§cthhbly nthi&hggiclingk &
th i gian LW IHng | € suy t€ vQ s bz Xn mu!
tr i, L"n ong bay 1€ n trong &§§nh ndng v~ nh

tr€ ng xin thfy h«ythdYyconeh o hhcHS wa nb il JHtn
trong khi thi. Xin gi¥ap ch8u c- ni Qm tin v
xung quanh LQu cho r=ng T kil/fn L- ho"n to"n

B"i tdp Ttim & k" Wi lc€ehng Microsoft Word



minm h ¢ . ng d, mé& u NHKi nh tJ] & Qufn tr  Ki

cho
nhd

h«y
b Xy

Xin h«y dly cho ch8u bi/Jt c¢c8ch L 'nig xrdnd u
nh. ng kT th?t bYlo. Xin ddy cho ch8u s_c¢c m
ng€ i LQu ch” bifJt chly theo th™ i thi].
Xin h«y ddy cho ch8u biJjt ph[i | dng nghe t
ch8u bifJt cdngdPhfghes ©hg ¢ gquahmnt t blm | €
n nh._ ng g3 t t LGp.

Xin h«y ddy cho ch&u bi/JJt ¢c8&§ch m"m c€ i kbh
Xin h«y ddy c¢cho ch8u bi/Jt r=ung khlng c¢c- s,
ddy cho ch8u Wbjnmjtt heJh /v "gicXun nthr ngg ktTr § ¢ s

Xin h«y dYy ¢ hw bcghn§ uc br Adndgp cv ~ ttar 2g it8u ¢ ach on

nh€eng khing bao gi’ cho ph®p ai ra gi 8§ mua ¢tr

Xin h«y ddy cho ch8u ngdEfmig tCaingl gmondghh®tr

th3ing ng€ i bl[o v nh_ng g% ch8u cho | " L¥%ng.
Xin h«y L"i x d u d'ng v,i ch8u nh€eng L. n
s th th§ch c¢c.,a | a m i tti luy n n°n L€ ¢ n
Xin h«y dlyr whmge chw pmhpit | uln c- niQm tin

V3

ms3 n

khi L- c¢ch8u s€ luln c¢c- niQm tin tuy t L i
n©y qul | m t y°u c¢cfu qusg§ | n, t1i bift,
h...Con trai t'i qul thdt | ° m t c¢cdu b® tu

Bai2zM ch€ehng tr3nh solYYn thlo vin bln MS Word

My Document Bahbccaidihhrdoch o HBai_hdc "cai_dinhdoc Sau L- nhdp
v tr3nh b"y n,i dung nh®€ sau: (n nh ddng t €h

Ng“ ya x€ rm®& xdHu t2nh. B” cdu L€a cho cdu m
l fn cdu mblt ki°n nhX%Xn hoHc c«i nhau v,i ai,
ti°n, ¢cdu L-ng 37 c¢c8i Linh v"o h"ng r~ "o. C8c
L-ng "vnigo rhho b, t dfn ng”"y qua ng~ vy cdu L« Kk
L-ng Linh. Cu’" i ¢¥%ng, LJn m t ng~"y kia, c¢cdu Kk
ThJ] |7 c¢cdu Li gHp b’ v th€a r33ng h'm nay <c¢d
blfo cdu | 7 «c._ ng"y n"o cdu khtng mblt ki°n nhx
ng "y trti qua, Vv cu iced¥wng«cdh b®& ¢- c&8hWLnhnh
Dng b’ dXnecduhtong MCaotwn” yhbla@axXn L«Qixonhx ng coc
tmt cd c8c c8i |l ¢ Linh tr°n h"ng r" "o Li. H" ng
Khi con c«innhalbi ¥aigaixwiu xa, con L« LO [|uij
v At LiGohn nc''y .t h® L©Om _cyin rdQ@io wn%to ddad ma, nh_n
mit vAt th_ _ng. Con c¢- xin | ¢£i bao nhi°u Itn
do Iyi n-i ¢lng | “"m Lau nh. mit vAt th_ _ng t
B"i tdp Ttim & k" dAMi 2c€hng Microsoft Word



B, nmimm h ¢ _ng d, né&u NHKinh tJ] & Quln tr’

ngc qul hi Am, hZ klh'um Aamh kK héaxcrh o« _owi. WHZX s ’En

ctn hZz, h n©ng Ln con v™ mege | ,ng ra vai CQ
th_ _ng hoz LAn LO©u

Bai3:M°" ch€ehng tr3nh soUn thlo vin bl[n MS Wo
My Do ¢ u me n tfilelavanvotdot mo Masn vodoc Sau L- nhdp v~ tr
nh€ gsaoh ¢@Un pail).€hng t

VEN Vuy
[y cb&dumdbtidi %!
C, sao bly 1 4i mu n%‘ c L,
ry n-i 1°m chi 1l thhe tng
Tti |I.n r“i ch3ng th2ch gh®p L1

ry hiQblyh™ Li nh®
Theo | "m g2 lu’ ng
Tti homnt byt m .t u” i
Theotbihoafm y | € oL- ngh

c

[y c¢c.,n tr°n vali m°u khktn L,
MHt bly ca@GAYe ThH_qu §

ry c- biJJt t*i th€ ng hay nh,
Nh€ng nh, méblyng®¥.i khsgc

Bai4M  file vtttho bt[rd¢ wg raly oi. doc hoHc van_vo. dc

n, i dung v~ tr3nh by nh€ sau.
nDl DEP
B"i thh Lfu anh viJt tHng em
L™ b"i thh anh kW vQ L®*i d®p
Khi n, i nh, C. trong |, ng da di

Nh. ng vdt tfm th€ ng cing bi/n

Ha i chi Hd pd@m Kixa bao gi vy

C- y°u nhau L©u m”™ chAng dyi nao
C¥%ng g8nh v8c nhuvung nio L_yng X
L°n thdm nhung xuXng c8t bAi c¥

B"i tdp Ttim & k" dWi 3c€hng Microsoft Word



B, nmimm h ¢ _ng d, mné&u NHKinh tJ] & Quln tr  Ki

C¥%»ng b€ ¢ c%ng m,n khing kT thblp

C¥%ng chia sT s ¢ ng€ i L°i c¢ch” L4
DXu vinh nh_,c kh*ng Li c¢c*¥ng kT kh
S‘phdn chiJjec n"y ph, thu, ¢ ° <chilflc
NAu ng”"y n"o mit chiAc d®p mmt Li
MZi thay thA I'Zu tre n°n khop khi
Gi Xng nhau I am nh_ng ng_yVi Li sB
Hai chi Ac n"y chAng phdi mit L

Clng nh€ m3nh trong nh_ng | Y%c v dn
B€, ¢ h_, t hXnvwgQ cm, tn gphhi2°an g

DXu b°n cUYnh L« c- ng€ i thay th]
M®™ trong | ,ng n, i nh, C. ch°nh v°
nti d®p v tri khtng kh2t b€ ¢ so
Ch3ng thQO nguy n m" khtng hQ giTl
Ch3ng h a hGn m”™ kh*ng hQ phln b
L°"i i n"o clng c¢c- mHt c[ L1
Kht!ng tho tnhibAuacnhlauy ntgr °Ly i

D u méi chiAc € mit b°n phdi tr §i

Nh ng t*'i yv°u em bei nhung LiZu n
Gan b- Lyi nhau bei mit | Xi Li ch

a

Ha i mfnh L i thfm | Hng b€ ¢ song
S€ d. ng | Yn tk hcihic/pc® ¢, n
Ch ¢, n m<t | " khtng c¢c,n g3 hIt

NJu khtnght#fem t chai ki a.

Sau khi nhdp xong n, i dung Vv° tr3nh b”y nh
tho_tinh.do¢l diltet rong t h€e m,£ My Document

B"i tdp Ttim & k" Wi 4c€hng Microsoft Word



B, nmimm h ¢ _ng d, né&u NHKinh tJ] & Quln tr’
B th ¢ h”"nh 2:

Y°u cfu kifJn th_ ¢ c¢cfn LUt L€ c:

- ThiJJt |1 dp [R@bulletstdFnumbing ¢ b

- Chia vein bln th”nh nhi Qu c, t

- TYo ch., c¢c8i | . n LFu LoYn viEn bln.
Bai 1. DungBulletsvaNu mber i ng LW t hi Jt | dp c¢c&8c LFu m,

Cheélhg 2: Microsoft word (15 tilJt)

1. Gi.i thi' u

1.1.Kh'Ling v tho8t kh, i Word

1.22M"n h3nh IWod vi ¢ c_ a

1.3.TYdn vb[n m, i

1.4.Ghivin b [ Qo av " o

1.5.M° kv bl rodr °n

2.C8c thao t&bd[soUUn thl[o c

21.Nhdfm W[ n

22Thao t 8§ctnv. bifnkh i v

23.n nh lobW%nug vb [ n

24.Thi Jt | dp bullets v™ numbering

25.Chiavwn bl n th"” nhi Qu ¢ t

n h
26.TYo ch_Lfag8d, hgn
27.T*m ki /JjmhJy~ tha
2.8.C h . Ing Autocorrect
29.Ch n WHc ®ymbot
210.So4Yn th[o c¢ctng th ¢ to&8n h ¢
2.11. Thi] t Hiwnd n Fab

3.C8c thao t8&8c soUYn th[o n®©ng cao
31.Bfng bi Wu kfrmmng v

y t

32Sdp xJ]p d. 1i u trong blng
338 d_. nglcthnogd ct,rong Wor d
34TYo kh i c¢c8c h3nh vE¢
35TYo ch,_ t hghHt
36Ch n [Ah [ Vv
3.7.1 n #5in b\ n
38Tr m Y[ n

n t

Bai 22 BUn bi JJt LJn trangUdi wetkine ] & QTKD€ ng

http://www.tueba.edu.vh _ L ©u:

c8c trmarkg /jwe b t AT_ c8c th¥fy ¢! gi 8o t
trang G/De'&hl"co,:af-'lhnlAT_ bdg L " i chiay t Up
di_ n L"n c,a c§c 'rAr'la_m)gj-'lnwebb_ kchi§ci thi u

> > >
- 4 -

B"i tdp Ttim & k" dAHi Sc€hng Microsoft Word
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B, nftimn h ¢ ng d, né& u NHKinh tJ] & Quln tr  Ki
Bai3 N, i dung ch2nh c¢c,a c8c hi p L nh WTO
FHi " p L"nh vQ h"ng may mHc, h” ng d t
FHi p L "nhov@lo8§8§k: thudt L i v,i th<€hng
FHi " p L"nh vQ ¢c8c bi' ' n phg§p th€ehng mui |
FHi " p L"nh vQ ch" ng bg&8n phg§ gi §
FHi p L "nh vQ.L " nh gi§&8 h[i quan
FHi " p L"nh vQ kiWm L nh h”"ng ho8§ khi xubl
FHi p L"nh vQ ch. n@ nhdn xublt x. h”"ng ho
FHi p L"nh vQ th, .t,c cblp ph®p nhdp khXu
Bai4dTr3nh b"y n,i dung vin b[n nh€e sau:
TRUY N Ch’ |
adhb
JNG  C HOBNG C&NG CH_ I| IBgET PHil MyYCH G,
't nh” s€ v’ m t cao " il ¢ h Hihahalgf bvi_nih ik
I\/Ilfn L&§nh tre€ t, tay caMB‘infh,Qib§¢lhist)hQ°.
| dum, mblg hfhn mhdbhdn vXn gagnamh hg, v’ xen
cu' i c¢c%¥ng 'ng qu° hdn: h* Sau m t ph¥%wt the
-Anh m” ¢, n ch i thQ n_ a |Indypifdg ¢ Ho " ng s€& gi &
anh L bly! -T"t, mUch Ldp b3nh t
gdy sau, tay cao b i c¢hNmendy ht€at iblag I€dh, i 1
tiJjng s ®t vang | °n. .. Dng&eie tlawynw gial[ cch/at .t 1T
Xu ng tiJng | fm bfm:
-M..ki fJp, 14i tr€e t n_a r7|i!
B"i tdp Ttim & k" dMi 6¢cehng Microsoft Word



B, nmimm h ¢ _ng d, né&u NHKinh tJ] & Quln tr’
B" i hahh3c

Y°u c¢cfu kiJn th_ ¢ c¢cfn LYt L€ c:

- Ch™ n kT t LHc bi t

- So4Yn thlo c¢c*ng th ¢ to8n h c

- Thilg{ab
Bail: Tr3nh by vin bl[n nh€e sau:
C. NGOAIXé H. I CH, NGHOA VI T NAM
n, ¢ -Mdp-Hnh phc
Thai Nguyén, nga$3thdnglln £ m112 O
Bl aN BuN
n"1 CHIlegU CDNG N V& THANH Lh H P n~

S’ 93/ HDMB _PTTS
HOom nay, ngay3thanglin £ 2011, L 4i di  n hai b°n | ":
BEN A: CONG TY COCACOLA.
-n’ a * BYAL, HangVin Th - tp Thai Nguyén
“ni’ n { r02863999999.
-Doéng:BEl NHh,PhSG&BN n" ¢ | "m LYi di n.
BEN B: CONG TY PEPSICOLA.
-n’ a * BSL€hgNg ®Quy] nTp ThaiNguyén.
-nin { r0286i3888888
-Doong: TREINFN CH, T ng Gi&m n' c | " m LYi di"
Hai b°n ti/Jjn h”"nh L i c¢chiJju ch_ ®Wingay v~
13121/2011g”" m c¢8c Li Qu kholn sau:
ni Qub la: v o LiQu 1 c¢c,a h p L ng, b°n A L« gi

Tén hang nvT S 1€ ng Th" nh tiQn(USD)
-n € trdyn.g.ThIN................. 1[0 F——— 150
- PhX nmawu....... TbIn...coeeeeeee. (O 20
-HEehg i ULt oo, L]0 - 210
LI (e TR PN 1 1 o R 380
ni QB°2: B L« thanh to8n tiQn h”"ng cho b°n A.
-Phi Ju thu 452 .1511/2011:---=--=--+-----=--200 USD. .
-Phi JJu thu 45268122045 F—--+-—-45®MOUSD. . . . . 1
LI T T e £ o 2 o --300 USD

nQ3:CoOniclingn gi ahaibén.
4 T2 n/hngly B/12/2011, bén A con'n 14 bén B:80USD. Bén A £hoan ¥
cho bén B ngay sau khi biéfirb °Lc 8ai bén ky.
a Sau khi b°n A thanh to8n xong, h p L n
Bi°n bdn L 1tc¢c Io2p th"nh 04 bdn c- gi 8§ tr]l
nyl DI N BaN |, nyl DI N BaN |
(n« kT) (n« kT)

B"i tdp Ttim & k" Wi 7c€hng Microsoft Word



B, nmimm h ¢ _ng d, mné&u NHKinh tJ] & Quln tr  Ki

Bai2zSo4n th[o c8c c¢cing th ¢ sau:

| 8 TT,
é‘lﬁ £J£()V8. F X F (x F (x
Iy X 2 dx TITP| ( Y) ( 2Y2) ( 1Y1)
DI Iggsm =Dl Iggs,fcaqf) + DI Iggs,ECOZ(k)' Di |298,E CaCQ(f)

=-635,09- 398,51 + 1206,87 = 178,27 J/mol

TZ
DH?, o= DH3gg* ffpGdtt hay s " ta c-:

T

-3
= 110298 +—18‘3'210

(110G - 298%) (—= - _L_) = 174795,04 J/mol.
110" 298

DH?, . = 174795,04J.mol

T2nh t €HIHY,=t17444¢R3mol

®P_P’-P_n,
PO PO L
S n i =065
342

p=p."2 pop37. 005 537 53 61 mmHc

n, 13,89
B t h 4c h”" nh
Y°u cfu ki/JJn th_c¢c cfn LYt L€ c:
- C8c k: ntkng | "m vi ¢ v, i bl ng bi Wu: TYo
t,.. C8c k: nktng t8ch g, p c8c 1.
- K: nkng ctdichi"nihrochg blng
- K: nktng trang tr?2 KRngLlLKEL Wg: vMQm ch_, m” u
- Sdp xJJp d. 1li u trong blng.

Bail. Tr3nh b"y Dblng biWu theo cblu tr¥%c sau:
a) Blng 1

KQt quf| Tr[ 17 Tr[ |7 i L ¥ng Tr [ 17
A S’ T . o T 1] ST T
C . .
accauh | e 1 % s e % e 1 %
CoOu h, i 1 7 16,66 21 50 14
COu h, i 2 11 26,19 22 52,38 9 100%
Cou h,i 3 5 11,90 24 5714 13

B"i tdp Ttim & k" Wi 8c€ehng Microsoft Word



B, nmimm h ¢ _ng d, né&u nHKi nh tJ] & Quln
b) Blng 2
Ch._ ng . o S° phgt si
SH NT Di, n gi i TKnh N° c5
S’ d€e Lfu K 89.650.000
152.4 59.815.000
8 | 15003 Cty ABC 133.1 2.990.750
€ é
. 152.4 123.360.000
20 | 25/08 e. . 133.1 ] 6.168.000
Cing ph8t sinh 463.780.000 | 732.985.000
S’ de cu’ i k 8 358.855.000
c) BlIng 3
B8o c8o t3nhubknnh nhdp
Théang 3/200
STT Ten vdnvT T n Lfu Nhdp tr XuHltr ong T n cu
S.1€/G.tfs. 1€[G.tfs. 1€G.tf]s.1€G.t
Ng€ i | dp Tr€ ng ph,n Ng'yé Th&ng
(KT, h3z t (KT, hT t Th, tr€ ng
(KT, hz t
d) Blng 4
Doanhthuca h" r
Quy 1 2 3 4
1 £500 £300 £250 £200
2 £600 £400 £300 £250
3 £700 £500 £350 £300
4 £800 £600 £400 £350
Doanh thu ¢
1 2 3 4
1 £500 £300 £250 £200
2 £600 £400 £300 £250
3 £700 £500 £350 £300
4 £800 £600 £400 £350
e) Blng 5
N . niwm .
STT Tén DO©n Ho" " n Toan | Ly | Hoa nTBl ni Wm <€y X/]p |
1 Duy Tay BT 9 | 9| 8 | 867
2 | Hi Q| Kinh TB 6 | 4| 6 | 533
3 | Hoang| Nung LS 5 | 7| 4 | 533
4 Hoa Thai BT 4 | 5| 8 | 567
B"i tdp Ttim & k" dAli 9¢c<€hng Microsoft Word

t

.



nha

B, nmmim h ¢ ng d.nmhé&u NHKi nh tJ] & Quflfn tr’
5 Kién Kinh BT 4 | 8| 7 6.33
6 Mai Dao B 6 | 8] 9 7.67
) Bfng
S’ Ngay M« chu n a L|Mi,n ¢Th"nh
1 | 16/07/2010 CHo4 Ving 1 0| 10000000
2 | 16/072010 CH02 H™ N, i 2000000| 18000000
3 | 14/07/2010 CHo1 Nha Trang 0| 15000000
4 | 18/072010 CHO3 n" LUt 0 5000000
5 | 15/07/2010 CHo4 Ving 1 0 10000000
6 | 20/072010 CHO3 n" LUt 0 5000000
7 | 18/072010 CHo4 Ving 1 0 10000000
8 | 17/072010 CHo1 Nha Trang 0| 15000000
Th ¢ hi' ' n sdp x/]p blng d. | i ngayt rfighy t heo ¢
tr*¥rng nhau mks3 chdy/Ixfjpntflhem« chuyl/n tr %ng
B tdp Ttim o k" dli 10c €ehn g Microsoft Word



minm h ¢ . ng d, nmé&u NHKi nh tJ] & Quflfn tr’
t h 56 h" nh

°u cfu kiJJn th ¢ cfn LYt L€ c:

- C8ch Ibly thanh c¢ctng c¢c, Drawing

-S d.ndgdohémhh, ¢t v° c8c ctng c. VvE& kIt
- T90 nh-m c8c L i t+€ ng

- ChénTextboxvaov t n b[n v"™ h3nh vVvE§g

< |0 | @

Bai 1. V &éachinhsaub sng c¢c*ng ¢, .v€ ¢, a MS Word

Ch,. ng t Phi JJu gi
........................................................................................... ch ng t.
S" s
\ A
A
~. | BIfng | u:
A xublt t n
K] t o8
hp
. Phi fJu i
Ch. 0 gudl | > /) ..g
ch. ngHit |
QA
Q
Q
T
t t
T T g
-—> >

B"i tdp Ttim & k" Ali 1llc€ehng Microsoft Word



B, nmimm h ¢ _ng d, mné&u NHKi nh tJ] & Qufln
X8c L nh Thi |
_ X e oTemogir
di n vaBhg > m, ¢ ti >
4
So s8nh

v

ML j t
kinh doanft

gacacdgii p

Ki Wm tra Th ¢ hi
hi  n qu L nh
Bai 2. ChomUY clhi nhi@gnhv £
I R
+
L
D
- & &K
p— —®
B.
bi J
Uiﬁ_ t" ¢UN
i’
- g ap

B"i tdp Ttim & k" Wi 12c €ehng

Microsoft Word
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h " ¢c . ng d,_nmé&u nHKi nh tJ] & Quln

Fi
/
| P A— 1
|1¢ - i i I2
7/5 /:——»——;é
. il
il =
I/ 1
/i/ >
— 41—
B

Bai 3. Hayv & i Wisau

Y

y

A

v
X

B"i tdp Ttim & k" Ali 13c €ehng Microsoft Word
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minm h ¢ . ng d, mé& u NHKi nh tJ] & Qufn tr  Ki

tahh7c h

u cfu ki/Jn th_ ¢ cfn LYt L€ c:

- C8ch I bly thanhWaoddhg c, Drawing

- S d. ng th"nh th4o c¢c'ng ¢, Wor dArt

- Ch n [nh v70 vin bln

- Ch_, p [nhvahr® nth3 mhy n, i dung vin bln khi

< |0 | @

Bai1: TUdédngc 8¢ ch. nh€ sau:

L
DANG ([ | \\'\_

40 Ay

T«.ﬂ

TRUONG BH KINH T & QUAN TR] KINH DOANH
DT:0280.3647685

: ;
s N g

“, s
%,;?)7;. c sé)

Op Y. EC@N@MKCS

B"i tdp Ttim & k" AMi 14 €ehng Microsoft Word



B, nftimn h ¢

ng

d, né& u n

HKinh tJ & Quln

Bai2zCh  n c¢c8c bi

Wu t €

ng

t . Clip Art | °n

Bai 3: TiJ marh ch @ nmanhinht™ chénhinh [ n &y vao Word. Gicb€. th c hi n

nh€sau:
) Page Setup 21|
Bl: Kh iL, nMpH Word, \ao menu} File | o | e el
Page Setup,, hpthod iPage Setup hinma, g0
nhbl phim Print Sceen trén banphim. w3 ewempo S
< . _ . Left: fm = Right: oem =1
B2: Kh il ncg€hg tinh vE Paint \a qiterr  Pan =] Gutterpostions [ 3]
Pade (Ctrl + V) inh[ nvh &h £ €" ¢ genaion
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(210 mm x 297 mm).

Cg8c lo4i vin bl[n nh€e gibly gi,i thi u, gi bly
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